Eniering MSF checks Re-inuoice the customer

Re-inuoicing

The first method inualves re-inuaicing the custorner and including the bank fees for the returned
check. four clients might be using this method because the QuickBooks Help file recormmmends it.
Howeuver, this is not the preferred approach when the original transaction inuolued sales tax.




Eniering MSF checks Re-inuoice the customer

Creating an itemn to track the returned check

Tvpe
IDther Charge j IUse For mlscellanenu?‘ labor, material, or park
charges, such as delivery charges, setup fees, Cancel
and service charges.

MNexk

Item Mame/MNumber ™ Subitem of
|Ba|:| Check | L]

ustom Fields

Spelling

I This item is used in assemblies or is a reimbursable charge

Description Amount or % Tax Code

Check returned by the bank I 0.00 IN':"" ll [™ Item is inactive
Account

‘ I |Checking ﬂ

The First step is to create an Other Charge itern that points to the bank account to which gour client
deposited the check.
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Creating an itemn to track the bank Fees

Type OK
IUse For miscellaneous labor, material, or park
- 1 1
IOther Charge J charges, such as delivery charges, setup fees,
and service charges.

Cancel

Custom Fields

Item Mame/Mumber [ Subitem of
|Ba|:| Check Charges I j

Spelling

[~ This item is used in assemblies o is a reimbursable charge

|_ Item is inactive

Description Amount or % Tax Code
Service charge for returned check I 0.00 IND"' ﬂ
Account

Rd

IOthE:r Income

Mext, create a second Other Charge itern that points to the incorme account gou want to uze o
track returned check Fees.
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Creating the invoice

210/

oo P G- 0 - B - | T o seotng Trmreey 0] downs |- 14 -
Customer: Job Tempiste  Print Preview
[esber, Chris:Famdy Rocem. = [Retured chack v, . ¥]

-EH
Retumed Check wnsizon W 98

Baker, O
415 W, Dwrer? tloom
Barrihore, CA 9006

Mi4fz208 @
ITEM DESCRIPTION AMOUNT Tax J
B Chech, Chedh reburred bry the bank & 17224 Nen -
Bad Chack Charge Zarvice chargs o reburred chach .00 Men |

Cumtioner (Pease coll us mmedhatiely  w Tax [Sar Tomar __*](7.75%) .00

Meisade |io we can chaar Bhit up.

Totsl & 207.24
I To be printed Add TeowiCosts... | Apply Credes... | Paymerts Acpied
Customer Tay Code Ihu vl adorce Do
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Recording the charge

. Checking

S Goto. | g@Pint.. | EAEd Transaction {F]QuickRepart [F)Dowrkoad Bank Statemant

Date | Numbes | P. Payment | J Balance
Type Accourt TH Memo

1215/2007 Mabelo, Ernesto Kitchen 5437141 &
PMT Agcounts Racanabla
12152007 NSF Fes |Grest Statewide Bank 54338 41
CHE Bank Service Charges  Fes fos NSF check
12552007 254 Skoan Roaling 4663841 |
BILLFMT | Accounts Payable |

Finally, record the bank service charge in the bank account register.




. Generate a statement
Entering NSF checks For the customer

Summarizing the procedure
This rmethod awoids affecting the zales and sales tax reports by using techniques that are rmore
adwanced.
To account For H5F charges using statements:
Create an Other Charge itern to charge a returned check service charge to the custorner.
. Record the bank's MSF charge in the bank account register.
. Record the MSF check in the bank account register.

. Enter a staternent charge For your client's MSF Fee.

. Send the custorner a staternent showing the MSF check and Fee.




Entering NSF checks

Creating an item to charge the bank Fees back to the customer

Generate a statement
For the customer

Type

IUse For miscellaneous labor, material, or park
- ] a1
IOther Charge J charges, such as delivery charges, setup Fees,
and service charges.

Cancel

Item Mame/Mumber I~ Subitem of

|Ba|:| Check Charge |

[

[ This item is used in assemblies or is a reimbursable charge

Custom Fields

Spelling

Description

Armount or % Tax Code [ Item is inactive

Service charge For returned check

| 0.00 [Mon x|

Account
IOther Incorne L]

returned check Fees,

First, create an Other Charge itern that points to the incornme account you want o use to frack
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Recording the charge

Generate a statement
For the customer

@ Golto..
Date

agPmt. | FAER Transacton

Account

=10] %|

FlQuckRepot  [F)Download Bank Statement

Payes

Payreant -/]
| Meeno

Deposit

Bawce

|

121572007

Accounts Recervable
IHSF Fee || Grest Statewade Bank
JCHK | Bark Service Charges

12N572007

See Bl 820000 I

wsof |
Fes fof NSF check 11

3 ml £0545.65 =

| ©051065
l

Then, record the bank service charge directly in the bank a

coount register.




. Generate a statement
Entering NSF checks For the customer

Recording the check

o]

S Golo. | Pt | [FAEd Tiancaction  [F]QuickRepot  [FDownload Bark Stztement

Date | Numbes Papee | Payment /| Depost | Balance !
Type Aceourd | b e

1241542007 Lew Plumbing - C I 5. (054565 =

PMT Accourts Receivable  Sea Bill #20001

121572007 INSF Chanc Baker, Chiis:Famiv Room I g1rzadl | 5437341
Jcuk JAccounts Receivable  Check 4213 retumed NSF|

Mewxt, recard the MSF check in the bank account register using the Custorner:Job as the payee and
accounts receivable as the account.




. Generate a statement
Entering NSF checks For the customer

Entering a statement charge

. Baker. Chris:Family Hoom - Accounts Receivable
SpPirt. | EAEd Transaction &5 Tme/Costs.. 5] QuickReport
Customerdob [B.sker, Chees Famidy Room M|

Date Humber Ibem Oy
 Type Desciiption _
1215/2007  |NSF Chugl . 7.21224 &
rHE
1215/2007 | NSF Fee |Bad Check Charge 7.247.24
15TMTCHE Service charge for retumed check

Enter a staternent charge For the client's MSF Fee.




Entering NSF checks

Sending the statement

Generate a statement
For the customer

To:

Baker, Chris
415 W. Dese it Bloom
Bayshore, CL 24326

Amount Due

Amount Enc.

$7,247.24

Date

Transaction

Amount

Balance

1141502007

1215/2007
121152007

Balanece foraand

Family Room-

CHE #SF Charge,
HNSFE Fee, Due 0171472008, Service charge for retumed check

6,172.24

3300

0.00

7,212.24

1,247 24

Send the custormer a staterment showing the MSF check and F




